ClockTal Iy Free timesheet template - clocktally.com

Bi-Weekly Timesheet

Employee: ‘ ‘ Manager: ‘ ‘

Pay period start: ‘ Department: ‘ ‘

Day Date Time In Time Out Break (min) Total Hours

Week 1

Monday

Tuesday

Thursday ‘

Friday

Saturday

Wednesday ‘ ‘ ‘

Sunday ‘

Week 1 subtotal ‘

Week 2

Monday

Tuesday

Thursday ‘

Friday

Saturday

Wednesday ‘ ‘ ‘

Sunday ‘

Week 2 subtotal ‘

Total for the pay period ‘

Employee signature / date Approved by (manager) / date

Total the hours automatically with the free time card calculator at clocktally.com
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